Sample 11: Repairs Notice – Warning letter – Example 1
Planning (Listed Buildings and Conservation Areas) Act 1990, sections 47—48
[BUILDING NAME/ADDRESS]

I understand that you are the owner [managing agent] of the above property. This building appears to be in a state of disrepair: [Building name & address] is included in the Statutory List of buildings of special architectural or historic interest, grade [I, II* or II] [and is also situated in the [name] conservation area]. [It is also included in this council's list/register of buildings at risk].
The condition of this building is a matter of considerable concern to this council as the local planning authority I must therefore advise you of the provisions of section 48 of the Planning (Listed Buildings and Conservation Areas) Act 1990 which enable this council to serve upon the owner of the listed building, a Repairs Notice specifying the works which we consider reasonably necessary for its proper preservation.

If, after a two-month period has elapsed from the service of the Repairs Notice, it appears that reasonable steps are not being taken to properly preserve the building, this council may begin compulsory purchase proceedings under section 47 of the same Act.

In view of the deteriorating condition of this listed building, and the detrimental effect that this is having upon the character and appearance of the surrounding [conservation] area, I must advise you that we are actively considering the use of those powers described above in order to safeguard its future.

I am sure you will agree that it is in the interest of all concerned that statutory proceedings are avoided. I would be obliged if you would provide access to the property on [date] at [time] so that we may inspect it to ascertain what works may be necessary for its proper preservation. If this date is inconvenient, perhaps you would contact me to arrange a suitable alternative.

