Sample 9: Schedule of Urgent Works - Example
Planning (Listed Buildings and Conservation Areas) Act 1990, section 54
[BUILDING NAME & ADDRESS]
1 Cover up the external faces of 4 no. ground floor windows so as to protect glass. Use external grade plywood or corrugated metal sheets with 10 no. 25mm diameter drilled holes per window for ventilation, secured by long bolts with heads placed externally, through top and bottom sash openings. Fix to 100mm x 50mm softwood sections placed internally across the width of the window and shimmed off the inside face of the plastered external wall to both sides of the opening with timber blocking pieces, to provide clearance of the internal window architraves.

2 Clean and clear gutters, hoppers, downpipes and drains through to inspection chambers.

3 Repair existing and reinstate missing sections of rainwater goods and generally ensure that all rainwater run-off is conducted to main drains.

4 In such manner as to prevent ingress of rainwater [specify applicable method(s)]:

a) Re-fix loose and slipped roof slates and flashings. Repair leaks in gutters with self-adhesive impervious membrane.

b) Provide temporary roof covering at areas of the roof damaged or missing by installing impervious flexible sheeting, supported on existing structure and additional temporary support if necessary Secure with suitable fixings, battens or weights. Dress into gutters and outlets. Install self-adhesive membrane flashings to seal edges and abutments.

c) Erect a temporary corrugated metal roof supported on scaffolding, fitted with gutters and downpipes discharging to drains at ground level. Install vertical flexible sheeting/netting as required to prevent wind-driven rain from entering the building.

5 
Prop the rotted trimmer beam at the first-floor stair landing at its unsupported end using an adjustable metal prop. Secure prop with screws at top and bottom plates. Wrap the prop full height with hazard warning tape.

6 
Cut back and treat vegetation rooting into rainwater goods and external brickwork using a suitable systemic killer in accordance with the manufacturer's recommendations.

7 
Clear away accumulated rubbish and combustible material from the interior, including pigeon droppings.

8 
Turn off any live services and drain down heating and water supply systems.

9 
Ensure that ventilation is provided to all internal spaces in accordance with BSCP 5925:1980

PLEASE NOTE this is a specimen schedule intended for guidance only

Local authorities should ensure that any British Standards quoted above are current.


